




Off-site visits planning checklist

	Name of child/young person: 
	DOB:
	Class/group:

	Details of proposed visit:

	Name(s) of staff involved in planning:


	Planning
	Action
	Person Responsible
	Timescale

	Parents consent


	
	
	

	Identify health care needs – procedures, training, resources


	
	
	

	Transport


	
	
	

	The journey


	
	
	

	Undertaking health care procedures during the visit – what, where, when, who, how?


	
	
	

	Access to the venue/activity 


	
	
	

	Moving and handling tasks


	
	
	

	Additional considerations
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